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WELCOME 

Dear Parents, 

The staff of Lincoln Elementary School’s REACH Program 

would like to take this opportunity to welcome you and your 

student to REACH.  Our goal is to provide an extended day 

to your student’s regular school day.  

Our mission for this program is to provide academic help, 

chances to grow in confidence and friendships, enriching 

activities and opportunities to develop independence and 

respect for themselves and others. 

 

This handbook is designed to outline what you may expect 

from Lincoln Elementary School’s REACH Program and 

what we will expect from you in return.  We hope this will be 

helpful and we welcome your input.  Please be aware the 

Lincoln Elementary School REACH Program reserves the 

right to amend policies at any time and it is recommended 

that you check the monthly newsletter for any changes. 

We hope your experience with our REACH programs will be 

an enriching, positive experience.  Welcome to Lincoln 

Elementary REACH program! 

 

 

 

 



    REACH PROGRAM 

 Our REACH extended day consists of three programs: 

1. Before School Program- This program begins at 

8:00 AM and ends at 8:45 AM, Monday-Friday. This is 

the “Early Morning Reading” grades K-6 program.  

Students will be released in time to eat breakfast.  

 

The following programs are available after school: 

 

2. After School Homework Club will begin at 3:35 

Monday-Thursday, and is strictly homework.  

Students receive help with their assignments that they 

bring with them.  The employees work with students in 

small groups to help them with their assignments. 

Students attending will receive a snack. All students 

who stay after school will participate in Homework 

Club. Students will be dismissed at 4:40.  

 

3. Adventure Club- is from 4:40 – 5:30 M-Th and 2:20-

5:30 on Friday.. This hour is filled with arts, crafts, 

games, sports, and activities. All students 

participating in this hour must be picked up by an 

adult. 

 
 



FEE SCHEDULE 
There is a registration fee for the extended day 
programs. The fee schedule is as follows:    
Early Morning Reading and Math        $40  per year 
Homework Help                                     $40  per year  
Adventure Club    $50  per year 
         
Program dates: 
 
 Early morning reading:    August 26-May 15 
 Homework Help:        September 3 – May 7 
 Adventure Club:         September 3 – May 7 

 
\Fee waivers are available for those students who would 
like to participate but cannot afford the fee. Please 
contact the Main office for a copy of the form.  

 

SNACKS 

Nutritious snacks are served each day after the 
regular school day and at the beginning of the 
REACH program.  Typical snacks include fruit juice 
or milk, fruit, crackers, cheese, cereal, granola bars, 
etc.  (Please keep us informed of allergies on 
student records.)  After the school bell rings that 
ends the regular school day, students check in, 
wash their hands and proceed to the lunchroom 
where snacks are serves.   Students are not 
charged for their snacks. Our snacks are paid for by 
a government grant. Students will have a few 
minutes after eating their snack for some physical 
activity.  Homework help will begin after that.  

 

 



STUDENT RECORDS 
 

We must have registration forms for each student 
on file.  It is very important that all information on file 
(especially your home, cell, work numbers and 
back-up emergency numbers) be kept current.  Any 
change in medical information must also be kept up 
to date.  Please inform our staff immediately of any 
changes. 
 

PICK-UP POLICIES 
 

Students who walk home will be released and 
MUST leave the school AND school grounds at 4:40 
p.m.  If you wish to have your student meet you at 
your vehicle, he/she must be enrolled with 
permission to walk. 
 
Students who remain beyond 4:40 MUST be 
enrolled in the Adventure Club.  Adventure Club 
participants MUST be signed out by a person listed 
on the registration document.  Check-out sheet is in 
the gym.  Program end time is 5:30.  No grace 
period is allowed. (See Late Pick-up Policy)  
 

Students will only be released to those adult 
persons listed on the registration form.  Please do 
not send a sibling who is also a student at our 
school to check-out your child.  Once an adult has 
signed out your student, he/she will leave with you. 
Please pick up students at the North East 
entrance to the building. 

 



Late Pick-up Policies 
Lincoln Elementary Extended Day REACH 

programs close at 5:30 p.m.!* Written warnings 

will be issued after 5:30 p.m.   Cell phone time is 

our standard. We will begin calling you at 5:35. 

After 15 minutes of no contact from family, 

authorities will be contacted. 

 

After 2 written warnings the student will be 

dismissed for 1 week.  After 4 warnings the 

student will be dismissed for 1 month.  After 5 

warnings the student will be dismissed for the 

remainder of the term.  

 

*If you have an emergency please contact our 

REACH staff at 435-792-9263.  This is an 

emergency cell number specific to Extended Day 

REACH Programs. (the school office may not be 

open). 

 

 

 

 

 

 



DISCIPLINE POLICIES 
The behavior at Lincoln Elementary REACH is expected to 
be “safe, kind and responsible”.  We expect mutual respect 
between students/students as well as students/staff.   
 
We will use the Cache County School District discipline 
policy for students as our basis for behavioral expectations.  
(You were provided a copy upon school registration or in the 
back to school packet. Contact the school office if you need 
an additional copy.) 
 
Failure to follow these guidelines may result is a student’s 
dismissal from the REACH programs. 
   
Parents will be made aware of discipline problems verbally, 
for minor offenses and in writing for duplicate and more 
serious offenses.   
 
Parents will be required to sign written notices as evidence 
that they are aware of the problem.  
 
Copies of signed, written notices will be kept on file.  After 
three written warnings a student will be dismissed for one 
week.   
 
Upon the fourth written warning a student will be dismissed 
for one month. 
 
After the fifth written warning, the student will be dismissed 
for the remainder of the program year.  
 
We retain the right to permanently refuse services to 
students after 5 written notices.   
 
Serious violations will result in immediate dismissal.  

 

Accidents 



If a student has an accident such as a minor cut, bump on 
the head or a twisted limb, a staff person will make the 
parent aware of the accident at the time of pick-up.  If a 
serious accident occurs which might need medical care, the 
staff will contact you or your listed emergency contact 
person immediately so that you can take your child for 
medical attention. 
 
In an emergency when immediate attention is needed, the 
staff will contact 911 and then contact you.  After 911 has 
been called, it is up to the emergency medical staff as to the 
treatment. If they determine that the child needs emergency 
treatment, they will take the child to an emergency medical 
facility. (You will be responsible for any charges.)  When you 
enroll your child in one of our REACH programs, you are 
giving permission for REACH staff to take whatever 
emergency measures are necessary for the care and 
protection of your child while under our care. 

 

Illness 
Students with any of the following symptoms should not 
attend REACH Programs: 
 
▪ Fever    ▪ Undiagnosed rash 
▪ Diarrhea    ▪ Inflamed or matted eyes 
▪ Vomiting     ▪ Severe cold, cough 
and/or sore throat 
 
If you student has a fever of 100 degrees or more, or has 
vomited or had diarrhea, the child should stay at home for at 
least 24 hours after the symptoms are gone. 
If a student becomes ill during REACH programs, the staff 
will have the child rest on the “sick bed” at the main office, 
isolated from the rest of the children.  A staff member will 
contact you or your emergency contact person to pick-up the 
child.    
 

 



MEDICATION 
We can administer only prescription medications that are in 
the original prescription container and accompanied by a 
note from your doctor.  A signed medical permission form 
along with the original prescription container must be turned 
in directly to staff. 

 
 
 

CHILD ABUSE 
Staff is legally required to report any instance of observed or 
suspected child abuse or neglect.  This includes a parent 
who is intoxicated when picking up a child from REACH 
Programs. 

 

 

Attendance 
Attendance for any REACH program is not mandatory, but a 
consistent schedule is advised. If your child does not know 
the plan for each day, they will be kept at school until 
parents have contacted an adult at school. Students will not 
be allowed to phone parents. Lincoln Elementary is not 
responsible for any student who chooses to leave school at 
the end of the regular school day without parent permission. 
Due to supervision responsibilities, staff will be unable to 
contact parents if the child is not in attendance. Please 
contact us if your child will be absent, or if there will be 
a change in attendance. You may send a note to the office 
or Miss Babbitt Rm #14, phone the school at 245-6442. 

 

 

 

Emergency Procedures 



 

After School Program, Lincoln Elementary 
 

 

- Students staying for our program will have a quarterly 

drill for fire, earthquake and/or lock downs.  They, 

along with our staff, are accustomed to the drills and 

expectations.  In case of lock down, Cache County 

Sheriff’s Department will be notified and we will follow 

their instructions. 

 

- Should there be an emergency (fire or earthquake) 

during after school hours, students and staff will 

evacuate the building as soon as possible, meeting at 

the Hyrum City Office parking lot. Should it be 

necessary to seek cover or leave the premises, we will 

take students to the Hyrum City Office Building or 

other safe place designated by emergency personnel.  

Staff members will have cell phones to make contact 

with families. 

 

- In case of major snow storms occurring during the 

school day, it may be necessary to cancel the 

program   Every effort will be made to notify parents 

in a timely fashion.   

 

 

 

 

 

Grievance Policy 



 Cache County School District REACH 

 

If at any time you have a question or concern 

about the Extended Day Programs at Lincoln 

Elementary School please contact one of the 

following people: 
 

Lincoln Elementary School: 

 

Site Director- Kelli Babbitt   435-245-6442 

Kelli.babbitt@ccsdut.org 

 

Principal- Jenifer Buist   435-245-6442 

jenifer.buist@ccsdut.org 

 

District REACH Coordinator-  

Blake Pickett   435-752-3925 (ext. 7635) 

blake.pickett@ccsdut.org    
 
 
 
 

 


